
 

 

PROCEDURAL STEPS FOR PROCUREMENT OF GOODS/SERVICES 

PUBLIC BIDDING (Rev. IRR, GPPB Res. 03-2009) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRE-PROCUREMENT
CONFERENCE ADVERTISEMENT/POSTING OF 

ITB (Invitation to Bid) 

ISSUE BIDDING 
DOCUMENTS

CALL/HOLD PRE-
BID CONFERENCE

RECEIVE ENVELOPES  A & B
OPEN ENVELOPE A 

(TECHNICAL ELIGIBILITY 
DOCUMENT ENVELOPE)

OPEN ENVELOPE B 
(FINANCIAL ENVELOPE)

EVALUATE & RANK BID/S
SUBMISSION OF ADDITIONAL 

REQUIREMENTS POST QUALIFY-LCB

APPROVE 
RESOLUTION/ISSUE 

NOTICE OF AWARD - LCRB

PREPARE & SIGN 
CONTRACT ISSUE NOTICE TO PROCEED

Posting -7 c.d 

At least 12 c.d before Bid opening 

Within 7 c.d 

 

Within 3 c.d Within 30 c.d 

Within 3 c.d Within 10 c.d 

1 c.d 

Within 7 c.d 



 

 

PERIOD OF ACTION ON PROCUREMENT ACTIVITIES 
EARLIEST POSSIBLE TIME 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Stage Activities Deadline Goods Infrastructure for 
ABC 50M below 

Consulting 
Services 

1 Advertisement/ Posting of 
invitation to Bid/Request 
for quotation 

 7 calendar days  
 
7 calendar days 

 
 
7 calendar days 

2 Eligibility check (and short 
listing, in case of 
consulting Services 

 Refer to stage 5 Refer to stage 5 3c.d (1cd for short 
listing, & 1 cd for 
notice) 

3 Issuance & availablity of 
Bidding Documents  

From 1st day of 
stage 1 until stage 5 

   

4 Pre-bid Conference 12 cdbefore stage 5 1cd 1cd 1cd 
 Request for 

clarification 
10cd before stage 5    

 Supplemental Bid Builletin 7 cd before stage 5    
5 Submission & receipt of 

Bids 
 1cd (includes 

opening of Bids 
ang Eligbility 
check) 

1cd (includes 
opening of Bids 
ang Eligbility 
check) 

1cd (includes 
opening of Bids) 

 Submission of additional 
requirements 

3 cd after stage 5    

6 Bid Evaluation  1 cd 1 cd 1cd + 1 cd for 
approval or 
ranking 

7 Notification for negotiation  n/a n/a 1 cd 
 

8 Negotiation  n/a n/a 1cd 
9 Post-qualification  1 cd 1 cd 1 cd 
10 Approval of 

resolution/issuance of 
Notice of Award 

 2 cd (1 cd for BAC 
& 1 cd for NOA) 

2 cd (1 cd for BAC 
& 1 cd for NOA) 

2 cd (1 cd for BAC 
& 1 cd for NOA) 

11  Contract preparation and 
signing 

 2 cd (1 cd for BAC 
& 1 cd for contract 
signing) 

2 cd (1 cd for BAC 
& 1 cd for contract 
signing) 

2 cd (1 cd for BAC 
& 1 cd for contract 
signing) 

12 Approval of contract 
By higher authority 

 1 cd 1 cd 1 cd 

13 Issuance of Notive to 
proceed 

 1 cd 1 cd 1 cd 

                           TOTAL TIME 28 calendar days 28 calendar days 34 calendar days 



 

 

 

PERIOD OF ACTION ON PROCUREMENT ACTIVITIES 
LATEST ALLOWABLE TIME 

 

 

 

 

 

 

 

 

 

 

 

Stage Activities Deadline Goods Infrastructure Consulting Services 
1 Advertisement/ Posting of 

invitation to Bid/Request 
for quotation 

 7 calendar days 7 calendar days 7 calendar days 

2 Eligibility check (and 
short listing, in case of 
consulting Services 

 Refer to stage 5 Refer to stage 5 3c.d (1cd for short 
listing, & 1 cd for 
notice) 

3 Issuance & availablity of 
Bidding Documents  

From 1st day of stage 
1 until stage 5 

   

4 Pre-bid Conference 12 cd before stage 5 1cd 1cd 1cd 
 Request for 

clarification 
10 cd before stage 5    

 Supplemental Bid 
Builletin 

7 cd before stage 5    

5 Submission & receipt of 
Bids 

45 cd from last day og 
stage 1 for Goods. 
50/65 cd from last day 
of stage 1 for 
Infrastructure  
Projects. 5 cd from 
last day of stage 1 for 
Consulting services 

1 cd (includes 
opening of Bids 
ang Eligbility 
check) 

1 cd (includes 
opening of Bids 
ang Eligbility 
check) 

1 cd (includes opening 
of Bids) 

 Submission of additional 
requirements 

3 cd after stage 5    

6 Bid Evaluation  7 cd 5 cd 1cd + 1 cd for 
approval or ranking 

7 Notification for 
negotiation 

 n/a n/a 1 cd 
 

8 Negotiation  n/a n/a 1cd 
9 Post-qualification  30 cd 30 cd 30 cd 
10 Approval of 

resolution/issuance of 
Notice of Award 

 7 cd (1 cd for 
BAC & 1 cd for 
NOA) 

4 cd (1 cd for 
BAC & 1 cd for 
NOA) 

7 cd (1 cd for BAC & 1 
cd for NOA) 

11  Contract preparation and 
signing 

 10 cd (1 cd for 
BAC & 1 cd for 
contract signing) 

10 cd (1 cd for 
BAC & 1 cd for 
contract signing) 

10 cd (1 cd for BAC & 
1 cd for contract 
signing) 

12 Approval of contract 
By higher authority 

 15 cd 5 cd 15 cd 

13 Issuance of Notice to 
proceed 

 3 cd 2 cd 3 cd 

                            
TOTAL TIME 

124 calendar 
days 

113 calendar 
days 

170 calendar days 



 

 

ALTERNATIVE MODE OF PROCUREMENT (SEC. 48) 

 

   
START 
  

Planned 

ABC ≤500k 

Rescinded 
Project? 

Negotiated 
Contract 

Adjacent 
Project? 

Public Bidding 

Imminent 
Danger 

Public 
Bidding 

1st 
Failure? 

Negotiated 
Contract 

Failure? 
AWARD 

NO N 

N 

N 

N 

N 

N 

Y 

Y 

YES 

NO 

NO 

NO 

NO 

NO 

NO 

YES 

YES 

YES 

YES 

YES 


